HOUSING & URBAN DEVELOPMENT CORPORATION LTD., MUMBAI REGIONAL OFFICE
SHREYAS CHAMBERS, 2ND FLOOR, 175, DR. D.N. ROAD, FORT, MUMBAI-400 001

CIN : L74899DL1970G01005276, www.hudco.org.in
Email : hudcomro@hudco.org TEL: (022) 4015 4995 / 4012 8520

NOTICE INVITING TENDER

SUB.: APPOINTMENT OF CA FIRMS AS AN EXPERT FOR CARRYING OUT RISK BASED INTERNAL AUDIT
ASSIGNMENT INCLUDING REVIEW OF INTERNAL FINANCIAL CONTROLS FOR THE FINANCIAL YEAR

2024-25.

Item

Description

Name of the Assignment

Appointment of CA Firm, as an expert for carrying out
Risk Based Internal Audit assignment including review and
updation of Internal Financial Controls at HUDCO
Mumbai Regional Office. )

Availability of Tender Documents in the Web site

HUDCO website (www.hudco.org.in), GEM website
(www.gem.gov.in)

Method of Selection Lowest bidder (L1)
Date of Tender issuance As per GEM

Last date and time for As per GEM

Bid /Proposal submission (on or before)

Date and time of opening of Te¢chnical proposal As per GEM

Financial Proposal Opening

The financial bids of only technically qualified bidders
shall be opened

Language Proposals should be submitted in English only

Bid Validity Proposals must remain valid up to 90 (Ninety days) from
the last date of submission of the Bid

Currency Currency in which the Bidders may quote the price and

will receive payment is INR only

Contact Persom Name and Address for
Communication

Smt. Neena Jain

General Manager Finance

Contact No. 9212482314 Email : hudcomro@hudco.org
Smt. Chitra Bhoite

Dy. Manager (IT)

Contact N0.989286181 Email : hudcomro@hudco.org




3 3 el R et FAfAes (g5hT), U T ceheiiehy Tt oT e, 31mar 3 a6t
ATET & HAAT F ded Adiced WNTHS| SR 31ard 3R 26l Ay arar aRATSATAT &
ferereiToT 3 fore ArefemTior HoT Yere e # F9m g & |

Housing and Urban Development Corporation Ltd. (HUDCO), a premier techno financing institution,
Navratna CPSE under the Ministry of Housing and Urban Affairs, Govt. of India is engaged in
providing long term loans for financing of Housing and Urban Infrastructure Projects.

§5H!, H{TS &1 FrTer G gl &1 hraiferd s & forw faehar a¥ 2024-25 & forw anfae
Trrer ¥ & waEoietor 3R siaRe i eer & geen afea Sifes amnRa snafie
3iifEe ITEHE Y QU e 3 T U FAAVa & &9 3 O A1ES IRF1SES BAl § TedTa AT
AT

- HUDCO, Mumbai Regional Office invites offer from eligible Chartered Accountant Firms as an Expert
for carrying out Risk Based Internal Audit assignment including certification of monthly Trial balance

and review of Internal Financial Controls for the Financial Year 2024-25 for our HUDCO Regional
Office Mumbai.

@mmﬁﬁmmw$mm2mmaﬂﬁaxmﬁﬁmﬁ@ﬁﬁ
CIEG

The following conditions are applicable with regard to submission of quotation for award of work by
HUDCO Regional Office Mumbai. 2

(D) &1 &1 gRRT / SCOPE OF WORK
qeT-1 / Part-1

1. fRrfaf@d & foro i@ smenfia 3ndftes @ ol Feffies HURr 9 i et

1. Risk Based Internal Audit to be carried out on Quarterly basis for the following :

(A) Lending Operations (B) Cash and Bank (C) Assets (D) Fixed Assets (E) Liabilities (F) Borrowings
(G) Income (H) Expenses (I)Statutory Compliances (J) Payroll (K} Human Resources (L)
Information Technology (M) Legal (N) Risk Management (O) Fraud Monitor

I -1l / Part -l
3mafiyes fadT |IFUT - Internal Financial Controls
AT 1N / Part Il

SEradieT feqfOray 1 31egarerel - Compliances of Audit Observations



FF FT A W F e F sPRa ¥ w1 T Reqa SR et we R §
e foree v T Stefiarar 1 ware i smeam

The scope of work in brief is mentioned at Annexure -l. The detailed scope of work shall be
provided to the shortlisted bidder at the time of awarding of contract.

(m

a)

b)

d)

9TdT ATIES / ELIGIBILITY CRITERIA :

AT A & EIIE A% ACE IhEecy AE AT (IMSHTIE) & Ay gelied
IR /ATAT ST AT (Torwerdy) gl =g 3 #gicte Uier |Iel o 3737d glal
ARV (MSHTITS ZTRT ST GSHaoT JHAOTYT ¥ Tcdiaa Brar ST §)1

The CA Firm should be a Partnership/Limited Liability Partnership (LLP)registered with the
Institute of Chartered Accountants of India (ICAl) and should have minimum Five Years
Standing.(To be verified from the Certificate of Registration issued by ICAI).

FTell ST aTel &1 dahaliehl atall & 1Y 4 3R SIvadT YoiiehioT YOS, THATHTHS
YATOTIT (A o] 8F df SI3RSSITH JATOTIT & HIY - AR ITeleY 61 g, df AT B
37egeer faU ST & Ug el SHAT 3fTuTelet a1 ANET) TEIT FHTaT BT |

The bidder to produce PAN and GST Registration Certificate, MSME certificate (if applicable
along with the TREDS Certificate — if not available, CA firm should comply with it before the
contract is awarded) may be submitted along with the Technical Bid.

e w7 & feer g fadi aut & wa § S & Graoifas 89 & 3UhAT / Hdotiels 419 &
di /& T&oiferer TR e / Ao 8 & Terdrew / TIUhHAT & QAT HraTer /
T AT & AR 3f3e sragsrae / dafaes 3ifse #ar anfge an| (Feiw 3iifde &
Fq H 3ATS=13C W faar AT forar simeem) |

The CA Firm should have carried out Internal Audit assignment/Statutory Audit in Branch
Office / Head Office of at least two Public Sector Undertakings / Public Sector Banks / Public

Financial Institutions / Public Sector NBFCs / HFCs in the last five Financial Years. (Assignment
as a stock Audit not to be considered).

AT B F FH Y FA T TEER, FA Q FF T S9N TeTaeh (I We/drean)/ 36
AT Ho/ATAT-ER) g1 TR T;

CA Firm should have minimum three number of partners, minimum five numbers of paid
assistants (qualified CA/CMA/ semi qualified CA/CMA-Inter).;

HIT G &7 S 7 VAT FRATT g1 ARV [T & & T 7 IR Havar ol (T
arefer 3K ve I Hie afga)



f)

g

ii)

i)

CA Firm should have local office in MUMBAI having minimum five working staff (including one
partner and one qualified CA)

TIAT & T &1 FRATerI/TITHTANTE # TTEHR & § 7 fgerd Hv o gt
8T SR /T UHUARTE 7 e & fav ae =i €

CA Firms presently appointed as consultant in the concerned Regional Office/HSMI are not
eligible for appointment at respective Regional Office/HSMI.

T H3 ! Teh IIT IT SATEIET / CA Firm to give an undertaking :

fep forel &l SoMe 7 g=aht o fohell off hoTay o AT IS A T & 3 39 & fopady ot
oY ShuetT AT H, 2013 Fr €RT 2(76) F Tod Pls U LT & 3R T5 9 6 3757 A Ry 1
ot denforeh orET TEThT & WY HIg TG 78 & A1 g3hT o W e +rd Forast aeiare
IATSAHT & AT AT T aira g19m 3R Fu=Ar ST Taa, 2013 FHranr 1843#&188%333
eaTerT Y T SO |

that none of the partners has any relation with any employee of HUDCO and also none of
them has any relationship within the meaning of Section 2{76) of the Companies Act, 2013
and also that none of them has any relationship with the Statutory Auditors or with such

related work of the HUDCO which will have conflict of interest with the current assignment
and also declare the compliance under section 184 and 188 of the Companies Act, 2013.

YATTOIT foram S1ar & foF g3 39) e Sater/uIuauasS & THOE/IHS a1 0
Tafta w1 e & o fgeaa 7@ B o B, o adee SR & ary fedl @
THUT BT

Certified that we have not been appointed for carrying out certification/consultancy or such

related work of the same Regional Office/HSMI which will have conflict of interest with the
current assignment.

o g aut & e w & Fare srsdesns ar fFa Hases niieor ganr a5
I ATHATHE HIATS U 1 T 715 g | HTST Teh e ATHATcHh HRATS Tl TAEAROT g1 ST
Bl

There has not been any disciplinary action initiated by ICAl or any regulatory authority against

the firm during the last five years. As on date the disciplinary action should have been
disposed off.

B @l fordT e foemay/denferes e/ duag/aer T ar SIS 30§41 ZaRT
STGHT @ wiae TR, srgeieey a1 gids e =81 fhar g,



(1)

The Firm has not been banned, delisted or debarred from business by any Regulatory
Body/Statutory Body/PSU/Govt. Department or any other institution.

T9T YT / SELECTION PROCEDURE:

HATEDHR T AT dehet1hT Srell AR FIT Srelr & YR 9T gIam:

The selection of consultant shall be based on Technical bid and Financial bid :

1.

3if3e & 7 =eTad v =1Es 3p3ce AR AT B & e T EARTAT A Ueh ATTHII
FeTge (A (Ae/ATAT)/34-37 (de/ATAT-gex)) anfde grem|

The Audit team will consist minimum of one Chartered Accountant and ‘one paid assistant
(qualified (CA/CMA)/semi qualified (CA/CMA- inter)} headed by partner of the CA Firm.

AT BT 1 P & RN A AT gl az=v/afafafeal =1 100% Tcamde a1 3maas
&1 @Il o ERR A 3t 3 fou are weh fog enfRer gier)

CA firm is required to undertake 100% verification of all the vouchers/activities prescribed in
the  scope of work. The scope of work would cover all the points as given in Annexure - 1.

SITUT3TR foae 170(iii) o I1eTHY, STeeTcT3it ht STelT GR&TT ATAT SATAT T STAT (STHST)
AT el T AR AGT §, S ToNd HAUTRT YET (Tferdeieh-U) F sl FI&T
YT STHAT AT HTTTF ¢ |

In terms of GFR rule 170(iii}, Bidders are not required to pay Bid Security i.e. Earnest Money
Deposit (EMD), instead Bid Security Declaration in the prescribed format (ANNEXURE-A) is

..required to be submitted.

SYelT Y &Y AT # TECIel T TR § AT cehoitehl STell (3HefelaeTeh -I1) 3R faciar avelr
(3FTeraeten -IIl) | cTheireht aYelT 3R farcler allelt 1 3ifRIeper Eceitehdl & gEIEN & Ty
3TCT3T-37e19T 3Tei1s foharm STt =TT (Fedeh I3 W 31feIehed gEaTaNehal & GElRT & A1) |
et siferat fRAfEse fafY iR T@ I gger T 1 STelr =nfgw) afe SRierd i & el
T oTeT T SITclT & At 38 IREAIhR o fera Sireem|

The bid is required to be submitted in two parts i.e. Technical Bid ( Annexure -l ) & Financial
Bid (Annexure -Hll}). Technical bid and Financial bid should be uploaded (along with the
signature of authorized signatory on each page) separately along with the signature of
authorized signatory. Both the bids should be submitted before the specified date and time. In
case the bid is not submitted In the aforesaid manner then the same shall be rejected.

fodir av & fw sraRe dEmdem & fov & & g 7 e ¥ &1 afer & fav f@gerd
foram ST Wt §1 2024-25 (01.04.2024 ¥ 31.03.2025) | BTell{eh, TPl ST ARl HATL &
AT B Hige FATT AF#HT 3R 2Tl 0T &) Arer 1 376 & foIw dalvoree e & 3R



WX AT TR G Adeliehel fhaT ST Hehell 81 TH.3M. & FeAlc § MaLThdl o HAAR
F & AT A

The Firm may be engaged initially for a period of one year for Internal Audit for F.Y. 2024-25
(01.04.2024 to 31.03.2025). However, the appointment may be renewed on yearly basis based
on the satisfactory performance for a further period of two years on same terms & conditions
including fees with slight modification . in the scope of work as per requirement with the
approval of H.O.

e o 1 B (Svad) i BiEa) fadir av & [T 1,00,000/- (T o@) TG & 31786 781
glelt AR T

The fees of CA Firm (excluding GST) should not exceed Rs 1, 00, 000/-(One lacs) for the
Financial Year.

}[eh T $[ITcTTal W Y ST & GTAIN oh e HIR 1Y T glel O fohaT SiTwam

The payment of fees shall be made to the firm on completion of assignment as per the Scope
of Work as under

- o TSy o RS Sea FTal IR- 15% /On submission of report of First quarter - 15%
Efareir fa#TEr dr R JEe T W- 20% /0n submission of report of Second quarter- 20%
- ey foreaméy shr RatE JIeT % 9X - 20% / On submission of report of Third quarter - 20%
- el fIHATEY 1 RUE FTHT & 9 - 25% / On submission of report of Fourth quarter - 25%

AN 20% FeNTreh T YIeTehT SaRT a1f¥eh @ral & 3iTiee A dg 3iTfee RO sy v &
1S STRY T ST |

Balance 20% shall be released after audit of annual accounts by Statutory Auditors and
issuance of Tax Audit Report.

AT F e i s § o 9 3T TS F UgS FAE H T AL F A DI
e FeN 31 3T A i AraEt TR d T SrareT Sl ST ] &3 | TR
ey # 3ifee R TAAREr & 37d & 31976l #AGIS HT ATFaT A da STRT I e E |

The CA Firm is expected to undertake the review for each month's transactions in the first
week of succeeding month and submit Certified Trial Balance by seventh of the next month.
Audit Report in the prescribed format to be issued by seventh of succeeding month of the end
of the quarter.



10.

11.

12.

13.

AT w5 37 feeuforai s T St #t 319e RS & anfaer o) aedt § o5 T &
AANE & 3R ST X Caaret TET 1T 51T FehelT &/GUR SIS &1 58 Jelrar ¢y feeafora
FHYETT T STl TRV 3R 37eh JeTdTer i a1g 1 3ifse Ratel & o ao Rare famar s
IfgT ST o [ §og S o 1 ferar S|

CA firm may include those observation in their report to Head Office where there is difference
of opinion and which may remain unattended / pending rectification. Further such
observation should be reviewed and their compliance is to be reported in the subsequent
Audit Reports until such time these are rectified.

AT 53T GaRT SEATOT T TR AT AR § (81T og@/38T gan Rftad yanfoia) g
gfte Y §U o 3if3T rd & grR/Ahfaee & AR fohar a7 § 3R &g veg@/58l &
AT 79 & 1 Hifee R AR Hr s g

Certificate is required to be submitted by the CA Firm (duly authenticated by Regional

Chief/ED) confirming that the audit has been carried out as per scope of work/checkiist and
audit reports have been prepared after discussion with the Regional Chief/ED.

T o Jog, AR AT alietT 3T, gt writer, 73 fGeeh i qd 3eafa & e
fordl ofY caferd T 3rATgeTHC AT §SHT o SATHIT T HATHA H AT INIAT STABRY T
GATHT 781 |

CA firm shall not disclose to any person the confidential information relating to the
assignment or HUDCO’s business or operations without prior permission of Head, Internal
Audit Department, Head Office, New Delhi.

e 81T Fraierd A HT o P T T TFATT HIEHR & Heier 3 ggept 3N AT o b ey
fondY 87 faame, fir Rufa &, m,ggﬁwﬁﬁwaiﬁﬂﬁtmqﬁmeMI
In case of any dispute between HUDCO and the CA Firm regarding the present assignment
given to the CA Firm at Mumbai Regional Office, the decision of the CMD, HUDCO shall be final
and binding on all the parties.

HaAR® a@deT fasmer, g Fated & J¥eR & Iy I gmr S § &
Raiféar/aamors 3maeaes Arren F1 7g1 & at @0 waAt Hr gfaeenfa & aHarg|

Internal Audit Department, Head Office has the right: to replace CA firms if it is found that the
reporting / certification are not of required standard.



14.

15.

16.

17.

18.

S 3R 3TaRe @ 96T, ATdd &HdTr 3R Tcafavar & 3Tad# Alds &
[T Ao g H AT L

The Risk Based Internal Audit is to be conducted with the highest standard of professional,
ethical competence and integrity.

HolaeT HIETCT faa)or # R & 2R & AR GYUT HATSAHC & T I AT T
ST & 3R Ry 8 311 rarsaee W T S8 fovar smeam|

The quotation is invited for the whole assignment as per the scope of work in brief enclosed
and no part assignment shall be considered.

HATTAR QT FeT=T FI H FAhercl T g3 1 IgT STea @ 7o I 30 At A1 ftfed &
TS T Tl FHTCA Hlel T TSR G| BT B SarT JaT A A/ faeia/aria &
ﬁﬁﬂﬁgﬁ#wﬁmﬁﬁﬁﬂmlsﬂ?mﬁ?ﬁﬁaﬁﬁ,gﬁﬁ%ww*gm
T ST et 3R AT ol 1 e Foely ANfeq & TJonareT ot aqelt et ot TSR |

HUDCO shall have the right to terminate the contract forthwith by giving notice of 30 days at
the address mentioned herein on failure to provide satisfactory service. The decision of
HUDCO regarding dissatisfaction of service/delay/damages caused by CA Firm shall be final.
Further in such an event, HUDCO shall have the right to forfeit the compensation for the
contract and also recover damages without any further notice to CA Firm.

Ifg AT F T F P FATAFRI/TTSERIOT HETF §, dl 30 I fegal (@R ar &
%omtga's'm:ooa@rﬁamﬂrs:ooaﬁrﬁm%mggﬁmwgaéﬁm
Tcd foRaT ST GehaT B

In case any information/clarification is required in respect of Tender, the same may be
obtained by visiting HUDCO Regional Office Mumbai during working days (Monday to Friday
between 10:00 a.m. to 5:00 p.m.).

TepettehT Stell 37 o T AT TS el AMTAST glatt ATeT fAFeH el o1 A1, T, TATI=AT Y
R, dSfieRIOr YA 9N, HEfERT fT fardd Mg 3R EraE fee o de &
TR /AT FHHUTRET 1 GiaTed faawor, (Neay, S, 31T Haf=ar) Hie Tl A
1191 AR gl =nfyw | droay i uicra, 3rgsra JamoT o=, SRt 3meer 31fe & wida|

The Technical Bid should include the firm’s detailed profile including the firm's name, address,
date of establishment, Registration Certificate, detailed profile of partners and brief details of
paid CA's associates/support staff, (PSUs, Banks, Other Companies) experience in handling
work of PSUs, copies of experience Certificate, Work order etc.



19.

(Iv)

ii)

iii)

(V)

The Technical Bid shall be opened and after analyzing requisite criteria of technical bid, the
financial bid will be opened only for those successful technically qualified bidders. HUDCO
reserves the right to seek clarification/call for supportive documents/papers from bidders.

THART ST W T 3R FHAR S F INAT FTEET FT RAEUT F F A,
mwmﬁmmmﬁmmﬁé?ﬁv@?ﬁm@gﬁ?w
STRETCT3i & TTSEHOT HiITe /qHeeh SEATST /ARSI Hidlet 1 TSR FRfATT B

fadirais / FINANCIAL BID

faeitar aell & ofte] 30 Afe el Yoo ATTA AT AT (3Feferetes - i)

The Financial bid should contain fees including applicable taxes ( ANNEXURE — III)

STl 3TTe a3 1 & I &1 & ToIT eX 3yl et anfe| fafése ajear ReRor gomelr

F ITATAT 31T G TR ST 3R &Y a1 ATUT|

The bidder should quote rate for the entire scope of work. Bids based on the system of
pricing other than specified shall be rejected.

& 37eh Td 91eg; Sl 7 3G T SN 7 | 3ol 3T erect 7 &= A forelt ot Fenfar & Amorery
ISl A 3T &Y 3ehl 7 3eYd X & 3118 warre gief|

Rate are to be quoted both in figures and words. In case of any discrepancy in rates in figures
and words the rates quoted in words will prevail over rate quoted in figures.

fordlY ot @1 IR 1S ITTANFT 3eTcATeT Flleprd =781 gla |
No additional payment will be admissible on any account.

T I3 BAT F T &) T & oI vep & 3170 ver-1 fadr atelr wea g1 & a 3rea s asf
Hr FEuTa arelr TT o &y uraffear & smuel)

In case of more than one L-1 Financial bid is received from eligible firms for the same amount
then the CA firm with maximum years of standing will be give the preference.

Sferal g #A & v WA faer 3T ot / GENERAL TERMS AND CONDITIONS FOR
SUBMISSION OF BIDS

SlTelT fshaT o 3TeROT AT IROTRT i waTs fhe e, Sl Fr ol & 3 aeft o, afy
HIS &, & TAT Sreliear FFAgR g

The Bidder shall be responsible for all costs associated with the preparation of the bid, if any,
regardless of the conduct or outcome of the bidding process.

ST e Tt T &1 SEaf 3 atell oty aTel GaRT WHT HIAT &I QI ¥ # [ahera,
FR fAfése Toft SI=TRRT geme e & Awerar 3t AR Raat 3iv ol #F TEer w6
# TaweTdT & TolU Hediche] w181 [ehaT ST




-

i)

iv)

v)

vi)

vii)

viii)

Bids shall be rejected out-right and will not be evaluated for failure of bidder to meet the
dead-line, failure to provide all information as specified above and failure to accept the
prescribed terms and conditions.

3reTse AR 3ErieT SfFeafera S v L & ary ael TR 67 T el g3 g
afgreT ol 877 2l o |y diell 3RedTeh Y &3 & Smeatt|

Bid with vague and indifferent expression such as "subject to ...... " shall not be accepted. Bid
with any condition including conditional rebate shall also be rejected.

TSI HIAES & AR ITaIeh AR Holdoleh/FHIOT Heldel ot e IRT 3R T+
TS W HENER /IS gEdERd &aNT faftiad gxdmeR fv st =g steferdr
I TE SETaSI 1§56 H&aT [AfEse aT Jmaeash g

The necessary attachments/proofs required as per eligibility criteria must be enclosed and
each document is duly signed by the Partner / Authorized Signatory. The Bidder is required to
specify the page number of the documents submitted.

IfE T uferar & ST fordly off AT I8 Iram S1an § o 379k ST WereT 1 a1 STy
ITeTd & Y aYelr 3T af¥a & & Smueh|

Bid will be disqualified, if at any point during the selection process, it is found that information
provided by them is incorrect.

SIAISTATHT & 3 § T d o @ FATRT STABRT [3ieferdeteh-Iv] & T 31T 9167 7 vei
HL

The bidders are requested to provide the bank related information in the format at
{Annexure — IV]

@Mmmﬁmm#mmﬁmem/mmwm
ETATAST H TATET IR TFAT & | SATAIT, STNGIaT3iT & AT & ST & foF I Srelr ST ahdet
Y T HAT A Tl AATHT T A g5h/SSTH Gieel i derarse WA

HUDCO may amend the tender document by issuing corrigendum / addendum at any time

prior to deadline for submission of bid. Therefore, the bidders are advised to visit the web-site
of HUDCO/GEM portal regularly before the deadline for submission of bid.

cTepatrehT STell Getet hr oI & 90 et &t 3rafer & forw aelr der el | HeT svell deram afer
I FATTCT W Tger IATURYT TRt 3, ggeht atelierar ¥ v fAfdse sfaied safar s
ToIT SerdT 2l A e 9T o1 ITRTer i Fehall & |

10



ix)

Xi)

Xil)

Xiv)

xv)

Xvi)

The bid shall remain valid for a period of 90 days from the date of opening of Technical Bid. In
exceptional circumstances prior to expiry of original bid validity period, HUDCO may request
the Bidder to extend the period of validity for a specified additional period.

sheret 3Tt 1 3ifeT TR 3 a1 e GaRT S R T Rl 3 IR R R A
AT | Tl e, H9A 3= qof fader & fordl off smdee & srfafiea Trsdrator/areTsiy
I ART FHAT g |

The Company will not entertain any communication initiated by applicant after the last date of
submissions. However, the Company may, in its absolute discretion seek additional
clarification/information or evidence from any applicant.

ESHI o T TOieTT IS HIROT FTT 1 T U=t & Tged el it T fefarer ufdhar a1 tae adet
F1 3fFR AT E |

HUDCQO reserves the right to cancel the tendering process at any time before award of work
without assigning any reason thereof.

gl ot P15 ROT SaTC fonell ol a7 |al shferal ol IR 9t o SR FRTET
gl

HUDCO reserves the right to reject any or all bids without assigning any reason.

I el oIl & Aewd & o & G A ufRAr & dew #F Rl oo gag W
W/Wﬁm%mﬁ%,m@ﬁmmmmmﬁ?ﬁl

In case any issue requiring interpretation / clarification regarding the process of selection of
firm through open bidding, HUDCOQ's interpretation shall be final and binding

W@%W%wﬁlmq’c THA=ad H HH FLT|

The firm will work in close coordination with the representative of HUDCO.

Wmaﬁgﬁﬁeﬁraﬁ@ﬁ;ﬂﬁ%wmqw&d T F gl
gl

The successful bidder has to submit the KYC documents as per KYC policy of HUDCO.

@ g{ieTd H AEATI@d B AcIIUd HT gHT: The Auditor has to verify the

following:

@ qlieTRr B Aae Pt raia RERTESAS/TAEE/RG WER 3 &
feenfadel/aEeet & uree o #e & aN # Heafa e AR e fecaftrar
HLT

11



xvii)

xviii)

Xix)

XX)

Auditors to verify and make specific comments on non-compliance of guidelines / instructions
of regulatory bodies i.e. RBI / SEBI / MCA/Govt. of India etc.

AWIAETH AN LA H A S GHE gH/AaAaagaRatse/aatE (3t
FS @) W feouol s 30 FGerea aﬁmﬁq—éﬂﬁmmﬁ@ﬁaﬁrwm
F U gt FSH 33V T §)

Auditors to comment on major lapse / irregularity / misappropriation / fraud (if any) noticed
by them and adequate steps taken to identify frauds, causing loss to the organization.

ol gt B fAHET & 3aRe I A Y= 9HERIRAT ST Gcdrasd/ ooy
FLT |

‘Auditors to verify/comment on operating effectiveness of Internal Controls of the

Department.

e vd Agreat Tt BA @ I8 G Hr g R 3iafen o gl
A TAT 39 EaART CAT H oS IR/ERT & 75 G siaayaafaat s
IJqEHT JAfaA AR @t & 39Ra/dE fRar S|

The CA Firm to ensure that to the extent possible all the shortcomings/discrepancies

noticed/pointed out by it while conducting internal audit, are set aside/rectified in the final
quarterly accounts.

gurR vfafeat & TiRa e afed F1& &9 & TR dquT Jishar grifaewdar &
YR T G A AN AT A gt weue weaeey alte § s o ol
WUR & &7 F SHH ST T TH| A F T F AT G garwr g
HeadeT fham S 3 § difes @il & qeasl # AT W IR FaRad
forar o &% a¥ & 3a i RO 3RF & 31 15 37 dH T 1 ST
3fare g

The entire exercise as per the Scope of Work including passing of rectification entries should
be completed on priority basis to enable the HUDCO management to utilize it as a base in
future audit in a time bound manner. In the month of March up-to-date verification is

required to be carried out by CA Firm in order to ensure the timely corrections in the books of
accounts. The year end report is required to be submitted latest by 15th April.

WA H AfeH maRa 3nafe o@r adem JHE w AR i S @aEen
&I AT A & T gAied AFfFT AT Fe1 HI JTaeThar gt

The Firm would be required to deploy sufficient manpower for carrying out Risk based internal
audit Review and updation of Internal Financial Controls.

arETadieT gfsar & ST 1 & 7 IRade g Feha § AN oi@r glietenl i seel
§U &R &1 Uil 3T gl 3R ey ARar a7 aRade G A R e
FefTr 3R Ao Wipa AR 3a o & Ml U S arel 3Hifse & gher g
gl
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The scope of work may undergo change during audit process and the auditors will have to
adhere to the changed scope. Reasonable increase and/or change in scope shall not entitle for
any increase in fees and the audit to be carried out within the original accepted and mandated
fee.

x«i) HIT B HT YT SHTH/TASTERST AlS & ARIA § ST B Frwam| oy dSew

e Srean| T off aRTEAf & g e §EreleT 78T a1 STTI| The payment
will be released to the CA Firm through ECS/NEFT mode. TDS as applicable shall be deducted.
No advance payment shall be made under any circumstances.

x«ii)  SrelleTar 1 Afder # Afea @ell et g ol &1 F3E F He[urelet = 3ufEd
&1 The Bidder is required to comply with all the terms and conditions as contained in tender
strictly.

xxiii) 3ARAAC & 38T ¥ RBfoateed FAT Far & T I7@7 AT F7 el HGTh
8, 58 faeiolel &Y et & Seorded AT S|

Adherence to the time limit for submission of deliverables is required for the purpose of
assignment, the deviation of this shall be treated as breach of contract.

xxiv) AR o @l 9daTd garT frr v @l st #r geif@a e smer anfge 3R
wate @ Jiad fwar s aifgo

All the work done by the Internal Auditor should be documented and reported to the
management.

xxv) AR a@r wder sngduee & -t it s wifafte et & segeR
I Free|

Internal Audit will be carried out as per ICAl's guidelines and other Statutory Requirements.

xxvi) SIS B, ol R diar I 8, @ 36 S @ R 3 qerer @ qut srar
3RS &7 § S & 3egAfT 7T B

Audit Firm to whom work is awarded is not allowed to sub contract that work to any other
parties either full or in part.

xxvii) TT BH T & I & Ff Hafd wRe/HETId gs! A | &I
The CA Firm will hand over all the related files / papers to HUDCO at the end of the Contract.

The above document is prepared both in Hindi and English. In the event of ambiguity or conflict
between the two versions, the English language version will be used for interpretation in connection
with these documents as may be required by HUDCO

.

1/
Date :- 09.10.2024 Authorised Signatory 2 /@“:
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Anp - T

ANNEXURE-II(REGIONAL OFFICE)
SCOPE OF WORK IN BRIEF FOR THE FINANCIAL YEAR 2024-25
PART-I

1. RISK BASED INTERNAL AUDIT TO BE CARRRIED OUT ON QUARTERLY BASIS

A. Lending Operations
Sanction and Disbursements

(a) Verify that Loan is sanctioned after receiving proper application, and due process of sanction is followed at RO and HO. (b)

Verify that all statutory and regulatory compliances applicable to HUDCO as per the laid down policy have been undertaken,
concerning with the loan sanctioned.

(c) Verify that applicable charges and rate of interest is charged as per the guidelines and financing pattern, and the same are
recovered during the course of repayment period or prior as per the applicability.

(d) Verify that GST was correctly charged, as applicable, on various charges collected from borrower.

(e) Verify that all legal documents are executed at the time of sanction.

(f) Verify that releases are done after verifying the compliance of sanction conditions, obtaining financial & physical progress
reports, site inspection reports, utilization certificates etc, as applicable, and ensuring that due process of release is followed
as per the laid down procedure.

(g) Verify that, waiver of loan documentation condition, Corporate Debt Restructuring/ Deferment/ Re-scheduling etc was done
after obtaining the approval of Competent Authority.

(h) Verify the calculation of demand dues of principal, interest & penal charges computed for the agencies, and also verify that
the same was communicated timely and confiration of balances were obtained at periodic intervals regularly.

(i) Verify that valuation report of security was received timely from the borrowers and required steps including top up of security
were taken timely in case of deterioration in value of security. Further, in case top up is not done, than necessary provision
for unsecured/differential amount is done.

(j) Verify that comprehensive implementation of, deferment/ amendment/ waiver in the loan card/ loan ledger, with respect to
OTS/ DRP/ Decree of DRT/ DRAT/ CDR/ , and reschedulement/ Curtailment of loan, was done as per amendment letter
issued by RO in IGL and LMS module.

(k) Verify that the ECL provisioning is done as per norms of HUDCO.

(I) Verify that default/ NPA cases are being reviewed and followed up regularly by Default wing.

(m) Verify that calculation for OTS has been done correctly as per the guideline and OTS was done only after obtaining the
final approval of the Board.

(n) Verify the data extracted from the General Ledger module matches with the project loan accounting module at the end of
each quarter and ensure that the calculation of interest income and interest accrued is correct.

(o) Verify that income accrued on NPA accounts is excluded from total income and income on NPA accounts is booked on
actual/ realization basis.

(p) Verify compliance in respect of Fair Practices Code, Most Important Terms & Conditions, Grievance Redressal Mechanism.

B. Cash and Bank

a) Review all payments and receipts, if applicable.
b) Review the accounts if any and its monitoring along with reconciliations wherever applicable.

C. Assets
a) Review the record of assets at purchase and writing off,as per approval of the competent authority. Review that records
are maintained and implemented in books as per policy.
b) Review all advances, overdues, their recovery, and long pending entries.

D. Fixed Assets

| a) All purchases are as per regulatory directions (GFR rules 2017) and as per laid down policies, with safeguarding of assets
(timely renewal of insurance) and real time record maintenance.

b) Review of fixed assets (tangible and intangible) along with their capitalization on correct time/date,
depreciation/amortization of assets and their disposal, lease rental against the leasehold properties, is as per policy and
companies act 2013, wherever applicable.

¢) Review that the record register is maintained appropriately.

E. Liabilities
a) Examinefreview the necessary documents for timely payment by HO including MSME payments as per policy.




b) Verify that documents for payments are forwarded to HO in accordance with the rules and orders governing them and
wherever applicable , the arithmetical calculations are correct.

c) Final claims of employees accompanied with supporting documents are correctly paid by HO and over payment, if any,
are dealt promptly to regularize the same. Recoveries/deductions wherever necessary are made from the bills and properly|
disclosed to HO. |

d) Verification of supporting documents of administration expenditure bills, staff advances, Festival Advances, Vehicle
Advance, bills and other payments, sent to HO are checked and physical progress is ascertained, wherever required.

|
F. Borrowings
a) The public deposit scheme is scheduled to be closed in FY 2024-25. Thereby deposits are existing only in Kolkata, Mumbai
and NCR offices.
b) Verify the maturity of deposit as per HUDCQ policy and filing of returns, if required.

G. Income
Review that details of all sources of income (rental income, fees an commission income, sale of services, other income)
have been sent to HO as per laid down policy and agreements executed.

H. Expenses

a) Asses that the CSR policy is followed for sanction of the project and agreement is executed. Thereby, the fund disbursal
proposal is sent to HO as per policy and compliance of sanction conditions.

b) Review that all contracts for repairs & maintenance, legal and professional fees (Independently of HUDCO and other
incurred on behalf of borrower ), advertisement, publicity & sponsorship, are awarded as per latest regulatory directions
(GFR rules 2017) and as per laid down policies, to eligible agencies and proposal for payment was sent to HO as per the
job order and compliance of contract agreement along with certifications wherever required.

c) Review that the due procedure was laid and followed and wherever required empanelment for services was done. Also
review that the budget expenditure was framed timely and actual expenditure was done accordingly and as per approval
of the competent authority.

I Statutory Compliances
a) Ensure compliances with respect to notices received for Income Tax Act'1961, GST Act 2017 etc.
b) Verification of Quarterly/Half yearly/Annual Certificates if required by HO, to be submitted as per prescribed formats.

J. Payroll
a) Review that all relevant supporting documents pertaining to TA/DA, loans and advances, other employee benefits, ets are
sent to. HO as per the latest policies.

K. Human Resources
a) Review the compliance and updation of records as per HUDCO policy for employee separation, employee transfer,
employee training, empanelment of hospitals/health centers and medical reimbursements. Ensure the supportings

wherever required.

L. Information Technology
Review of administration and monitoring of information systems, data protection, physical security, business continuity,
disaster recovery plan.-

M. Legal

Review that panel of advocates is maintained as per eligibility criteria and assignments are allotted to them only.
Performance of empanelled advocates is evaluated annually and incapable advocates are delisted.

N. Risk Management
a) Ensure compliance as per the risk management framework/methodologies and risk mitigation measures are taken as per
policy wherever required.
b) Periodic risk categorization, risk rating etc, as per policy is done and forwarded to HO.

0. Fraud Monitoring
Review the timely monitoring and submission of returns of frauds, FIR registration, etc as per policy and regulatory
requirements.




PART-II

B INTERNAL FINANCIAL CONTROLS ]

(a) To update the internal control flow charts as per newly implemented ERP system.

(b) To issue quarterly report on Internal Control deficiencies identified during the quarterly audit and suggest corrective
measures.

{c) CA firm to independently review and appraise the system of control throughout the year as per risk control matrices,
mitigation plan prescribed in the various activities and recommend improvement to internal control. Facilitate in
following good practice in managing risks efficiently.

(d) Review of Test of Designs including addition/updation/modification of flow charts on annual basis.

(e) Comment on the adequacy and effectiveness of Internal Financial Controls on quarterly basis.

(f) Compliance of advisories issued by Internal Audit Wing from time to time.

(g) To give necessary guidance in response to statutory/government auditors' queries in regard to Internal Financial |
Controls and suggesting corrective action on the part of HUDCO.

{(h) Any other activity review/reporting necessary in connection with Internal financial Control not specified above.

PART-III

COMPLIANCE OF AUDIT OBSERVATIONS

(a) 100% verification of all the activities/checkpoints as mentioned in Part-1 and Part-II.

(b) Compliance status of outstanding observations of previous audit reports and monitoring of prior audit issues along-
with action taken report in the prescribed format,

(¢) The points mentioned in the scope are indicative in nature. The firm may be requested to look into any other activity
as decided by the management during the course of audit.

(d) To suggest an addition in the areas required to be covered in the Risk Based Internal Audit Plan.




ANNEXURE -1l

TECHNICAL BID

SL Eligibility Criteria Documents Required

No.

1 Name of the Firm, Address and Phone No.

2 The CA firm should be a Partnership/Limited Copy of the certificate of registration
Liability Partnership (LLP) registered with the | issued by ICAL
Institute of Chartered Accountants of India
(ICAl) and should have minimum Five Years
standing (To be verified from the Certificate of
Registration issued by ICAI)

3 The Bidder to produce PAN and GST Proof of PAN, GST Registration Certificate,
Registration Certificate, MSME certificate (if MSME certificate (if applicable, along with
applicable along with the TREDS registration the TREDS registration Certificate -If not
Certificate-if not available, CA firm should available, CA firm should comply with it
comply with it before the contract is awarded) | before the contract is awarded).

4 The CA Firm should have carried out internal | The copy of the appointment letter issued
Audit assighment/statutory Audit in Branch /Agreement /Work order/Work Completion
office /Head office at least two Public Sector | Certificate specifying satisfactory

i Undertakings/Public Sector Banks/Public ZS;::?::? of services highlighting the
Financial Institutions/Public Sector NBFCs in Name of the | Location Period of
the last five Financial Years. (Assignment as Organisation | of Assignment
Stock Audit not to be considered ) Assignment

|
|

5 CA Firm should have minimum three number Name | qualified/Semi -
of partners, minimum five numbers of paid Qualified Experience
assistants (qualified CA/CMA/ semi qualified
CA/CMA-inter)

6 CA firm should have office in Mumbai having
minimum five working staff (including one
partner and one qualified CA i.e. minimum
two CA posted in Mumbai office of CA firm)

7 | The Audit team will consist minimum of one | Name of the audit team membersto be

Chartered Accountant and one paid assistant
(qualified (CA/CMA)/semi qualified (CA/CMA-
inter) headed by partner of the CA Firm.

mentioned.




oo

CA Firm to give an undertaking -

a) There has not been any disciplinary
action initiated by ICAIl or any
regulatory authority against the firm
during last five years. As on date,
the disciplinary action should have
been disposed of.

b) The Firm has not been banned,
delisted or debarred from business
by any Regulatory Body / Statutory
Body / PSU / Govt. Department or
any other Institution.

¢) None of the partner's employees
have been convicted of any
offence/ economic offence.

d) No appeal / unresolved dispute /
suit / case is pending at any court in
India regarding the right to carry on
practice.

e) The Firm is presently not appointed
for carrying out any consultancy
assignment at HUDCO Corporate
Office which will have conflict of
interest with the current assignment.

f)  The Firm has in-house capability to
take up the assignment and the
Audit Work will not be sub
delegated to other CA Firm.

| Declaration to be signed by Authorised

signatory on the letterhead of the firm.

Confidentiality: Firm shall during the | Declaration to be signed by Authorised

tenure of the Contract and at any time
thereafter keep all information relating
to the work in full confidence and shall
not, unless so authorized in writing by
HUDCO, divulge or grant access to any
information about the work or its results
and shall prevent anyone becoming
acquainted with either through CA Firm

or its personnel or agents. Any monetary |

penalty loss levied by any authority due
to breach of the above clause will be the
sole responsibility of the firm.

10

Others: CA Firm is required to certlfy

| that it will not indulge in any fraudulent

signatory on the letterhead of the firm.

Declaration to be signed by Authorised




activity or allow anybody else working in | signatory on the letterhead of the firm.
our organization to indulge in fraudulent
activities and would immediately apprise
HUDCO of the fraud/suspected fraud as
soon as it comes to their notice.

Note:
1) CA Firm is required to fulfil all the above eligible criteria before the submission of bid.
2) The response should be submitted along with documentary evidence and declarations.

Bidders who are registered with MSME are welcome to participate in the bidding as notified by the
Ministry of Micro, Small and Medium Enterprises, Govt. of India. Product/Service range mentioned
in such certificate should be similar to requirements of this tender. Relaxations as announced by
Government of India from time to time shall be applicable to these bidders subject to full
compliance of other terms and conditions of the tender and contract. Valid documentary certificate
and evidence is to be submitted.

{Signature of the Authorized Signatory with seal)



Annexure-lll
FINANCIAL BID
(To be uploaded separately and not to be made as a part of technical bid)

The bidder is required to quote LUMPSUM FEE for the entire scope of work

S. No. Particulars {\mount n Amount in Words
figures (Rs.)

Fee for carrying out Risk Based Internal
1 Audit assignment including review and
updation of internal Financial Controls

2 GST as applicable on fees quoted at s.no.1

3 Total Amount (1+2)

Note:

1. The basic fees and GST component should be shown in the respective columns.
GST will be paid as applicable from time to time.

2. Quoted fees should be inclusive of out of pocket expenses and other incidental
charges and no additional payment will be made.

3. Rates are required to be quoted in figures as well as in words. In case of any
difference between quotes in figures and words, the quotes in words shall prevail.

4. Bidders are required to quote financial proposal / fees structure strictly as
sought above.

5. The above should not include any condition attached thereto. Any such
conditional proposal shall be liable to rejection.

6. The Financial Bid duly signed by the authorised signatory to be uploaded
separately and should not be made as a part of Technical Bid.




BANK RELATED INFORMATION

Annexure-IV

z
°

Particulars

Details

Bank Name

Branch Name

Bank Address

Bank MICR Code ( 9 digit)

RTGS-IFSC Code

Account Type

N W W= N

Account No.




Annexure-A

On Letter head of the Firm

FORMAT FOR BID SECURITY DECLARATION

Whereas, |/we- (name of Bidder) have
submitted bid for (name of
work).

|/we hereby submit following declaration in lieu of Bid Security.

{1) If after the opening of tender, I/we withdraw or modify my/our bid during the
period of validity of tender (including extended validity of tender) as specified in
the tender document,

Or

(2) I, after the award of work, I/we fail to sign the contract within 7 (seven) days of
issuance of award letter,

I/we shall be suspended for one year and shall not be eligible to bid for tenders
issued by HUDCO from date of issue of suspension order.

Signed by the Authorized
Signatory



